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Rationale
· To ensure communication moves in all directions between Clubs within the Complex

· To ensure club executives / members are made aware of all relevant business of the Complex.

Outcome

· That business matters of the Complex are interactive and transparent
Procedure Required

· All mail is to be presented to Club meetings through ‘correspondence IN’
· ‘Urgent’ correspondence is to be acknowledged by phone to the above committee President for discussion and/or action

· Non urgent correspondence is to be answered within one month of receipt

· Copies of all correspondence both ‘In’ and ‘Out’ should be filed with the appropriate Minutes.

Committee Contacts
· Information:

President

· Correspondence:
Secretary
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